How to Set Up Your Facebook Event
If you’ve never used Facebook Events before, don’t worry it’s easy enough to get started! Ensuring you set up the event correctly is going to increase its chances of success. 
Here are the steps to setting up your first Facebook event
· Step One: Decide whether you want a public or private event
You can set up two types of events on Facebook. One is public and the other is private. As you can’t change a public group to private once it is created and vice versa, you need to ensure you’re making the right choice.
Private events are reserved for your contacts, whereas public events can be viewed and joined by everyone. 
· Step Two: Locate and create an event
When you’re logged in to Facebook, you can find the events section at the top of your newsfeed in the main menu. 
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Click on create new event and then select whether you want it to be public or private. 
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· Step Three: Enter the event details
Enter all the information about your event into the appropriate fields. This includes the name of the event, its location and description. Remember to use related keywords in the description if you’re creating a public event. 
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· Step Four: Click create
Double check all the details inputted are correct and then select create. This will then take you to the event page you have created, allowing you to add a cover photo, invite guests and share posts. 
If you need to edit the event, you can do so through the event menu. Simply click the event name and then select “edit.” From here you can change the details, alongside a description of any co-hosts. 
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